[image: image1.png]Institution of

MECHANICAL
ENGINEERS





Educational Awards Committee
Application for a Group Project Award

Up to a maximum of 8 Affiliate Members on an IMechE Accredited Degree per Group

Please complete this form by typing or in BLOCK CAPITALS in black ink and return to:

ASK House




Tel
> +44 (0) 1284 717887 or 717882

IMechE Prizes and Awards Dept


Fax
> +44 (0) 1284 717889

Northgate Avenue



Email
> awards@imeche.org

BURY ST EDMUNDS



Web
> www.imeche.org/awards

Suffolk    IP32 6BB


	Important information to be read by applicants before completing the form


Please note that all applications will be acknowledged by the Prizes and Awards Team at which point you will be allocated a reference number which should be quoted on all communications.  It is strongly recommended that you keep a copy of your completed application form.

If you DO NOT receive an acknowledgement, with a reference number, within seven working days, please email: awards@imeche.org or telephone 01284 717882 or 717887 to ensure that the Prizes and Awards Team have received your application.

	>
CLOSING DATE
Applications are welcomed throughout the year – there are no closing dates and applicants may submit at any time.

However, to allow processing the completed application form the three supporting references must be received by the Prizes and Awards Department at least ONE MONTH prior to the commencement of the activity.

RETROSPECTIVE APPLICATIONS WILL NOT BE CONSIDERED UNDER ANY CIRCUMSTANCES.

	>
Please state a date when you require a decision on this application 
	     
	

	>
REFEREES
As mentioned in Section 7 of this application form, please download the following documents to
accompany this application as THREE supporting references are required:

1. IMechEEACGroupProjectRefConfReport1.doc
2. IMechEEACGroupProjectRefConfReport2.doc
3. IMechEEACGroupProjectRefConfReport3.doc

>
Applicants must note that the Prizes and Awards Department must be in receipt of all THREE supporting references before submitting to the Educational Awards Committee for consideration.  It is the responsibility of the applicant to commission these references, and to ensure that the referees send the references directly to the Prizes and Awards Department.


	>
It should be noted that awards are not normally made in cases where an award has been made within the previous two years.

	>
I understand that if my application is not successful then I will not be offered any further feedback on the Educational Awards Committee’s decision.
	 FORMCHECKBOX 


	>
Please tick here to confirm that you have noted the information contained in this Section 
	 FORMCHECKBOX 


	

	Please nominate a member of the Group to act as the “Group Application Co-ordinator”, who will be the person responsible for completing the application form (with the agreement of all members of the Group), and corresponding with the Educational Awards Committee

	


	STEP
	1
	University and Course Detail

	

	Full name of University/College      

	

	Title of Degree(Hons) and Subject      

	
	

	Commencing Date (Month/Year)      
	
	Completion Date (Month/Year)      

	


	STEP
	2
	Group Project Details

	 (please provide a brief statement of the Project objectives and programme)

	

	Purpose of Award

     

	

	What period is your group seeking an award?

	From      
	To      

	

	State any provisional arrangements or acceptances

     

	

	Where will the group be carrying out the scheme of work (including country)?

     

	

	Please indicate the Group’s level of competence of the language relevant to the country to be visited (if applicable):
     

	

	Give a statement of the programme (maximum 250 words) of the aims and expectations of the group and pertinent information relating to the project.
     

	


	STEP
	3
	Details of the Group Application Co-ordinator

	

	Surname

     
	
	Title

     

	

	Forename(s) in full

     
	
	Date of Birth

     

	

	Address (to be used for all correspondence)

     

	

	Daytime telephone number

     
	
	E-mail

     

	

	Membership number

     
	
	Membership Grade

     

	

	To be read carefully and signed by the Group Application Co-ordinator

	I, the undersigned, have read and on behalf of the Group that the work will be carried out and agree to be bound by the General Conditions by which Awards are governed, and if this Group Application is approved, I declare that I will carry out the work with due diligence and that a joint report with an summary from each member of the group detailing their personal views of their experience will be submitted as required by the Institution when the Award is made.

	

	Signature
	     
	Date
	     

	


	STEP
	4
	Details of the Additional Members of the Group

	(all of whom  must be Affiliate Members)

	

	

	(1.)
	Surname

     
	
	Forename(s) in full

     
	

	

	
	Grade of membership of the Institution

     
	
	Membership number

     
	

	

	
	Email

     
	
	DOB

     
	

	

	
	To be read carefully and signed by the co-applicant
	

	

	
	I, the undersigned, have read and agree to be bound by the General Conditions by which Awards are governed, and if this Group Application is approved I declare that I will carry out the work with due diligence and will submit a report or reports as required by The Institution when the Award is made.
	

	

	
	Signature
	     
	Date
	     
	

	
	

	(2.)
	Surname

     
	
	Forename(s) in full

     
	

	
	

	
	Grade of membership of the Institution

     
	
	Membership number

     
	

	
	

	
	Email

     
	
	DOB

     
	

	
	

	
	To be read carefully and signed by the co-applicant
	

	

	
	I, the undersigned, have read and agree to be bound by the General Conditions by which Awards are governed, and if this Group Application is approved I declare that I will carry out the work with due diligence and will submit a report or reports as required by The Institution when the Award is made.
	

	

	
	Signature
	     
	Date
	     
	

	


	

	(3.)
	Surname

     
	
	Forename(s) in full

     
	

	
	

	
	Grade of membership of the Institution

     
	
	Membership number

     
	

	
	

	
	Email

     
	
	DOB

     
	

	
	

	
	To be read carefully and signed by the co-applicant
	

	

	
	I, the undersigned, have read and agree to be bound by the General Conditions by which Awards are governed, and if this Group Application is approved I declare that I will carry out the work with due diligence and will submit a report or reports as required by The Institution when the Award is made.
	

	

	
	Signature
	     
	Date
	     
	

	

	(4.)
	Surname

     
	
	Forename(s) in full

     
	

	

	
	Grade of membership of the Institution

     
	
	Membership number

     
	

	

	
	Email

     
	
	DOB

     
	

	
	

	
	To be read carefully and signed by the co-applicant
	

	

	
	I, the undersigned, have read and agree to be bound by the General Conditions by which Awards are governed, and if this Group Application is approved I declare that I will carry out the work with due diligence and will submit a report or reports as required by The Institution when the Award is made.
	

	

	
	Signature
	     
	Date
	     
	

	

	(5.)
	Surname

     
	
	Forename(s) in full

     
	

	
	

	
	Grade of membership of the Institution

     
	
	Membership number

     
	

	
	

	
	Email

     
	
	DOB

     
	

	
	

	
	To be read carefully and signed by the co-applicant
	

	

	
	I, the undersigned, have read and agree to be bound by the General Conditions by which Awards are governed, and if this Group Application is approved I declare that I will carry out the work with due diligence and will submit a report or reports as required by The Institution when the Award is made.
	

	

	
	Signature
	     
	Date
	     
	

	

	(6.)
	Surname

     
	
	Forename(s) in full

     
	

	
	

	
	Grade of membership of the Institution

     
	
	Membership number

     
	

	
	

	
	Email

     
	
	DOB

     
	

	
	

	
	To be read carefully and signed by the co-applicant
	

	

	
	I, the undersigned, have read and agree to be bound by the General Conditions by which Awards are governed, and if this Group Application is approved I declare that I will carry out the work with due diligence and will submit a report or reports as required by The Institution when the Award is made.
	

	

	
	Signature
	     
	Date
	     
	

	

	

	(7.)
	Surname

     
	
	Forename(s) in full

     
	

	
	

	
	Grade of membership of the Institution

     
	
	Membership number

     
	

	
	

	
	Email

     
	
	DOB

     
	

	
	

	
	To be read carefully and signed by the co-applicant
	

	

	
	I, the undersigned, have read and agree to be bound by the General Conditions by which Awards are governed, and if this Group Application is approved I declare that I will carry out the work with due diligence and will submit a report or reports as required by The Institution when the Award is made.
	

	

	
	Signature
	     
	Date
	     
	

	

	


	STEP
	5
	Previous Applications

	

	Please give details (including date) of any applications made for an Institution award in previous years, and state the amount and type of award if successful.  NOTE: If there have been no previous applications please state none.  Details should be stated for each member of the Group



	Group Application Co-ordinator 
	     

	Group Applicant (1) 
	     

	Group Applicant (2) 
	     

	Group Applicant (3) 
	     

	Group Applicant (4) 
	     

	Group Applicant (5) 
	     

	Group Applicant (6) 
	     

	Group Applicant (7) 
	     

	


	STEP
	6
	Costs and Sources of Assistance

	

	STEP
	6(a)
	Estimate the cost you would incur in carrying out your proposals.  Give the information under separate headings such as Registration Fee, Travel, Accommodation, Maintenance, etc.  Fares should be APEX (low cost) wherever possible.  



	

	Registration Fee
	£

     

	Travel
	     

	Accommodation
	     

	Maintenance
	     

	Other (please state)

     
	     

	TOTAL 6(a)
	£      


	STEP
	6(b)
	Please give details of assistance assured from other sources

	

	NB.  The Educational Awards Committee expects to see some financial support assured from your department/academic institution.

	Assistance assured (please also include here any personal contribution)

     
	£
     

	TOTAL 6(b)
	£      

	

	STEP
	6(c)
	Please give details of applications that have or will be made, giving expected date of result where known.

	

	Pending or proposed applications (NOTE: The Prizes and Awards Dept should be kept informed of the progress of such applications)

     
	£
     

	TOTAL 6(c)
	£      

	

	STEP
	6(d)
	Assistance applied for

	

	Please note that this figure must be calculated as follows; 6d = 6a – (6b + 6c)

Please note that if this figure is more than the maximum amount allowed for the category of award being applied for, you will need to revisit your costings to show that any shortfall is covered within your overall budget either from personal contribution or other funding.
Group Project Award 

Max of £4,000 in total (max 8 members at £500 each)

	

	Please state precise amount applied for from the Institution
	£     


	STEP
	7
	Referees

	

	NOTE PLEASE DOWNLOAD THE FOLLOWING DOCUMENTS TO ACCOMPANY THIS APPLICATION

IMechEEACGroupProjectRefConfReport1.doc

IMechEEACGroupProjectRefConfReport2.doc
IMechEEACGroupProjectRefConfReport3.doc

PLEASE FORWARD THE FOLLOWING TO YOUR REFEREES:

> A COPY OF YOUR COMPLETED APPLICATION FORM 
> REFEREE’S CONFIDENTIAL REPORT DOCUMENT WHICH INCLUDES THE REFERENCE REQUEST

PLEASE ASK THEM TO COMPLETE THE FORM AND EMAIL TO awards@imeche.org AT LEAST ONE MONTH BEFORE YOU REQUIRE A DECISION ON THIS APPLICATION:

NOTE THE REFERENCE FORM SHOULD BE SUBMITTED SEPARATELY FROM THE APPLICATION FORM.



	Referee One: Please list the name and address of a referee who can provide an academic/professional reference, which should state the current and potential academic/professional achievements of all members of the group and how the group project activity will benefit each member of the group.

	

	(1) Name

     
	
	Class of Membership (if any)

     

	

	Full address (including Post Code)

     
	
	Tel No

     

	
	
	

	
	
	Email

     

	
	
	

	
	
	Fax No

     

	

	Referee Two: Please list the name and address of a referee who can provide a reference on the group project activity and how it will benefit each member of the group.

	

	(2) Name

     
	
	Class of Membership (if any)

     

	

	Full address (including Post Code)

     
	
	Tel No

     

	
	
	

	
	
	Email

     

	
	
	

	
	
	Fax No

     

	

	Referee Three: Please list the name and address of a referee who can provide a personal reference for each member of the group.  You may need to use more then one referee in which case you will need to send this request to all referees involved.

	

	(3) Name

     
	
	Class of Membership (if any)

     

	

	Full address (including Post Code)

     
	
	Tel No

     

	
	
	

	
	
	Email

     

	
	
	

	
	
	Fax No

     

	


	Please ensure that all sections of this form have been completed.

	

	

	When completed, send this form with any supporting documents to:

ASK House






t: + 44 (0)1284 717887 or 717882

IMechE Prizes and Awards




f: +44 (0)1284 717889

Northgate Avenue 





e: awards@imeche.org
BURY ST EDMUNDS






SUFFOLK







IP32 6BB







Revised 08/11/2017


GENERAL CONDITIONS GOVERNING FINANCIAL SUPPORT FROM THE IMechE TRUST FUNDS
1. Applicants for awards shall enter an agreement with the Educational Awards Committee to accept and abide by these conditions.  The conditions may be modified from time to time as deemed appropriate by the Educational Awards Committee, always bearing in mind the aims and the spirit of the Trust Deed.  Failure to comply with these conditions shall result in forfeiture of the award.


2. Applicants for awards shall enter an agreement with the Educational Awards Committee to accept and abide by these conditions.  The conditions may be modified from time to time as deemed appropriate by the Educational Awards Committee, always bearing in mind the aims and the spirit of the Trust Deed.  Failure to comply with these conditions shall result in forfeiture of the award.


3. Award money cannot be used to purchase equipment or materials.

Financial Support for Group Project Awards

1. The Educational Awards Committee requires the Group to nominate a member of the Group to act as the “Group Application Co-ordinator”, who will be the person responsible for completing the application form (with the agreement of all members of the Group), and corresponding with the Educational Awards Committee.


2. The Group must not exceed 8 members, all of whom must be affiliate members of the IMechE.


3. Upon completion of an award, a report must be submitted on a date determined by the Educational Awards Committee, which gives an overview of the work carried out and should also include some brief general comments from each member of the group, on the nature of the work undertaken and the overall value of the project to each individual.  The Institution shall hold the copyright and the right to publish any such report.


How to Apply for Financial Support


Applicants must complete the appropriate application form and provide the names and addresses of the appropriate number of referees to support their applications.  (Please refer to named award).

Completing the Application Form


Applicants should complete the appropriate sections of the application form by typing or in BLOCK CAPITALS in black ink.

Applicants are required to declare any award that the Educational Awards Committee may have granted in previous years and it should be noted that awards are not normally made in cases where an award has been made within the previous two years.

Applicants are required to submit a brief statement of the programme they are planning to undertake, along with an estimate of the costs that will be involved, including personal expenses.  A note of all financial resources should also be shown in this section of the form.

Where the applicants have applied for assistance from other sources, any award made by the Educational Awards Committee will take into account any other monies offered to the applicants.  The applicants should keep the Prizes and Awards Department informed of the progress of such applications at all times.

Completed application form should be sent to:

ASK House

IMechE Prizes and Awards

Northgate Avenue

Bury St Edmunds

Suffolk       IP32 6BN

Tel: +44 (0)1284 717887 or (0)1284 717882

Fax: +44 (0)1284 717889 or email: awards@imeche.org

AT LEAST ONE MONTH is needed to process applications - please note this should be one month prior to the date by which a decision is required, not necessarily the date of the activity.

Retrospective applications will not be considered.
Application Process

The Prizes and Awards Department will process your application:
1. Acknowledgement of Application Form

On receipt of your application the Prizes and Awards Team will acknowledge receipt of your application and allocate a reference number.  Please ensure that this reference number is quoted on all correspondence.

An acknowledgement will be sent to each applicant confirming when their application will be considered by the Educational Award Committee.

PLEASE NOTE: All applications are acknowledged, so if you do not receive this by 7 working days, please contact the Prizes and Awards Department by emailing at awards@imeche.org or by telephone on 01284 717882 or 717887).

2.
References

Applicants are responsible for arranging for the three supporting references to be sent to The Prizes and Awards Department as per the instructions given on the application form.  Applicants should note that all three references are required in all cases.  Applicants should ask their referees to submit a reference as soon as possible by the date given to ensure that applications can be considered by the Educational Awards Committee at the appropriate meeting.  (Reminder letters are not sent to referees).  Applicants are reminded to inform their referees of what their application is concerning.

For applications to be considered the Committee must be in receipt of the three required references.

(It is the responsibility of the Applicant to ensure that the references are submitted, by the due date).
3.
Interviews

Applicants required to attend an interview will be notified and the interviews will normally take place in London (UK applicants).  Overseas applicants will be interviewed in their own countries.
Reasonable travelling expenses will be reimbursed.


4.
Committee Meetings
When all three references have been received, the application is sent to the appropriate Educational Awards Committee for its decision.


5.
Notification of Awards
Applicants are informed of the results of their applications as soon as possible following the appropriate meeting.
Please note that if an application is unsuccessful then applicants will not be offered any feedback on the Educational Awards Committee’s decision.
Important:  Please remember to keep the Committee informed of the results of any other applications for financial support that may have been made to organisations other than the IMechE.

6.
Successful Applications

If an award is made then applicants will need to notify the Prizes and Awards Department in writing that they still require the award, on the understanding that whilst in receipt of the award they will:  


- Promote Engineering
- Act as an Ambassador for the IMechE

7.
Reports

Award holders must provide a written report within two months of completing the activity for which an award has been granted.  Awards that are paid annually require yearly reports on a date agreed with the Educational Awards Committee.

(If these reports are not presented at the agreed time then the Education Awards Committee is entitled to recover any amounts paid.)
Revised 08/11/2018
